


Col. 3:23-24













Questions and Answers

1. How do I become a volunteer?
Any person interested in volunteering may do so by first completing the 
Volunteer Survey which is included in the Registration Packet. Once the 
Volunteer Coordinator receives the survey, a Volunteer Packet and 
handbook are mailed home for completion. Extra packets may be picked 
up at the reception desks of the elementary and secondary office.

2. When can I begin volunteering?
All required forms of the Volunteering Packet must be filled out 
completely, notarized and returned to the Volunteer Coordinator for 
processing before volunteering can begin. This can take up to four weeks 
from date of submission, so please plan accordingly. The volunteer 
Coordinator will contact you via e-mail, unless otherwise stated, when all 
your paperwork has been processed. You may begin volunteering after 
notification.

3. Why does my attire matter, I am not a student at WCS?
The way adults dress is an example to our students. The Christian 
lifestyle of modesty should be modeled by all WCS employees and 
volunteers. We have an incredible opportunity to be different than what 
the world promotes.

4. What are the qualifications to become a school volunteer?
The qualifications needed to be a school volunteer are a personal desire 
to help, a sincere interest in students, an ability to follow school 
procedures and policies, and a willingness to make a definite time 
commitment. The teacher or the Volunteer Coordinator will provide any 
training that is needed. A teaching background is not required, as 
volunteers work under the direction of the school’s professional staff.

5. May I bring my pre-school child with me?
No, bringing pre-school children with you presents a liability problem for 
the school. In addition, having a very young child in a classroom 
interrupts class procedures, disrupts the students and prevents the 
volunteer from giving full attention to the work the teacher has prepared. 
Many school volunteers with pre-school children have formed a 
cooperative babysitting service among themselves.
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Volunteer Job Description

CLASSROOM ASSISTANTS perform clerical, tutorial, and teacher reinforcement 
tasks under the direction of the classroom teacher. This allows teachers more 
professional time to spend with their classes and individual students.

ARTS AND CRAFTS ASSISTANTS work with art and classroom teachers to help 
students develop their creativity by providing them with opportunities to discover and 
develop their abilities. Volunteers may assist teachers with presentation of materials 
for art instruction or assist students with art projects.

MEDIA CENTER AIDES shelve books, catalog materials, check out books when 
needed, take inventory, perform simple maintenance tasks, operate equipment, assist 
during book fairs, and work with the media specialist on other tasks as needed.

TUTORS work one-on-one with a student or with small groups of students who need 
remedial help in academic subjects to reinforce basic skills. Placements are made 
with students from kindergarten to high school.

PHYSICAL EDUCATION ASSISTANTS assist the classroom or physical education 
teacher in providing a wider variety of experiences for students through physical 
education. Volunteers serve as educational materials assistants who prepare 
materials for instruction, assist in demonstrating skills, or help individual students.

READERS read stories to primary grade students to help them learn the value of 
reading at an early age.

SPECIAL ACTIVITIES VOLUNTEERS give important support as needed for a special 
project. This may include serving on committees, PTF Board, assisting with fine arts, 
athletics, field trips, fundraising, and/or school sponsored activities.

EXCEPTIONAL SERVICES ASSISTANTS work with the teacher to assist in meeting 
the individual needs of exceptional education students.

SPECIAL ENRICHMENT VOLUNTEERS speak to classes or groups on topics 
related to occupations or community interests. These volunteers may be professional 
business people or retirees who, based on their careers, hobbies or interests, may 
provide enriching experiences for students.

GENERAL SCHOOL AIDES perform a variety of school duties assigned by staff 
members such as working in the office, assisting in the media center, clinic or 
classroom. General school aides are not assigned to a single station.

HOT LUNCH HELPERS prepare and serve hot lunch to students every Wednesday.

PARENT — TEACHER FELLOWSHIP (PTF) assign members to represent a cross 
section of the school’s student population on the PTF Board. All parents are members 
of the PTF by virtue of their child’s enrollment. Volunteers can express a desire to 
serve on many PTF committees.
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TUTORING TIPS

Set a positive, warm learning environment when working with students. It takes 
time and patience for you and the student to feel comfortable and friendly. Take 
the first step toward building the desired relationship by simply being you. The 
following points may also help as you begin working with students.

A student’s name is very important. Make sure you say the student’s name the 
way the student wants it said. Learn to spell the name correctly.

Make sure the student knows and can pronounce your name. Writing it down on a 
card for him/her may be helpful.

Be a careful listener. Show that you are interested in the student as a person. 
Listen carefully to what the student has to say. Ask questions about favorite 
activities, family members, good friends, and personal hopes and dreams. By your 
words and actions, let the student know that you care. Don’t talk about his/her 
home life, unless he/she brings it up; it may be uncomfortable for him/her.

Make it your first goal to become friendly with the student. The student will benefit 
from this personal relationship. The student will be more willing to learn from 
someone he/she likes.

Relax and be yourself. Maintain a sense of humor.

Build your relationship slowly; and it will continue to grow by your acceptance of 
the student, your faith in his/her ability, your honesty, your sensitivity, and your 
trustworthiness. Never promise something with which you cannot follow through or 
produce.

Meet the unexpected needs of your student by using your creativity.

Students make mistakes. Let them know that making mistakes is a part of 
learning. Do not be afraid of making mistakes yourself.

Build the student’s self-confidence. Praise your student honestly and frequently. 
Attentiveness and effort can be as important as performance. Accentuate the 
positive; minimize the negative.

Be patient. Students learn at different rates and in different ways. Any sign of 
progress, as little as it might be, will be your greatest reward. Many underachiev-
ers work more slowly on academic problems because they are less secure.

Repetition is important. Devise different ways of doing things so the student can 
repeat what is being learned.
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